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After customizing your tax receipt email template, be sure to review and customize the Thank You Note
that appears at the top of the tax receipt.

1. To access Settings, click on the gear icon in the top-right corner of your account.

2. Select Tax Receipting.

3. Switch to the Templates tab by selecting it from the tabs at the top.

Settings > Tax Recepting
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4. Click on the pencil icon next to the template you want to customize.

5. Click on the Thank you note tab.

6. Select the language and customize the Thank You message that appears at the top of the tax receipt.

7. Click on Save changes to save your customization.
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